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	Internal Audit Committee
2nd Quarter 2025 Audit Report
	





	AUDIT YEAR
	FY 2025

	AUDIT QUARTER
	3rd Quarter

	AUDIT PERIOD
	July 2025 – September 2025

	INTERNAL AUDIT COMMITTEE MEETING
	November 28, 2025

	MEETING WITH FISCAL OFFICERS
	November 29, 2025

	REPORT TO EXECUTIVE BOARD
	December 13, 2025

	REPORT TO CHAPTER
	December 13, 2025

	RED ZONE SUBMISSION DEADLINE 
	December 1, 2025



Overview
The Internal Audit Committee completed a review of the financial records of the Central Arkansas Alumnae Chapter of Delta Sigma Theta Sorority, Incorporated for the 3rd  quarter period, to include _July 1, 2025 through September 30, 2025.  The review included verification of 25% of disbursements, review of receipts and verification of 50% of deposits and the review of 100% of membership dues received during the audit period.   

Summary
+
There was no material loss of financial assets and financial reporting and bank reconciliations were adequately performed.  Banking numbers have been reconciled and balances are accurately reflected in the financial reports for the audit period ending September 30, 2025.  The financial reports confirmed adherence to budget line items, documentation compliance and separation of fiduciary responsibilities. 

A Summary of Audit for the 3rd  quarter of 2025 is attached as Exhibit “A” and Recommendations are attached as Exhibit “B”.  A copy of the audit report will be provided for the chapter’s records. 


Audit Findings
After review by the Chapter’s Internal Audit Committee, it has been determined that the chapter has satisfactory financial internal controls and the review supports the existence and utilization of these controls.       


Submitted by:
Crystal Simmons, Chair
CAAC Internal Audit Committee





	[bookmark: _Hlk63191828]EXHIBIT “A” – SUMMARY OF AUDIT



	VERIFICATION OF BANK BALANCES



	Chapter’s Gross Receipts for the 
2nd Quarter 2025
	Chapter Expenses for the 
2nd Quarter 2025
	Checkbook balance at the end of  
2nd Quarter 2025

	$36974.48 (OP)
( $36959.48 +$15.00 )
	$27370.55 (OP)
	$50769.10 (Operating)
$45969.19(Checking*) + $4779.91*  (PayPal)  


· To include $400.00 balance remaining in the paypal account plus 4379.91
· This us ending bank balance plus the deposit in transit. ( $41928.79 + $ 4040.40) 
OPERATING (CHECKING) ACCOUNT
	Beginning Bank Balance (2nd Quarter 2025)
	(  +  ) Current QTR Deposits/Credits 
	(  -  ) Current QTR Checks/Debits
	(  =  ) Ending Bank Balance

	$42336.88
	$29134.53
	$28661.41
	$42810.00



There was a total of     5    outstanding checks for the audit period: 	     	
 Check #3375  $  75.00
 Check #3425  $150.00
 Check #3446  $575.11
 Check #3448  $    9.90
 Check #3450  $  71.20
		 
O/S Check Total: $ 881.21

Reconciliation: Bank Ending Balance $42810.00 less O/S Checks $ 881.21= Checking Acct. Balance ($41928.79)
· 
  
 MERCHANT ACCOUNT (PAYPAL)
	Beginning Bank Balance 
2nd Quarter 2025
	(  +  ) Current QTR Transfers In 
	(  -  ) Current QTR 
PayPal Fees
	(  -  ) Current QTR 
Transfers Out 
	(  =  ) Ending Bank Balance
2nd Quarter 2025

	$0.00
	$ 6867.52
	$207.61
	$6259.91
	$400.00


  

	VERIFICATION OF RECEIPTS (OPERATING ACCOUNT)



	
	There were (     3   ) deposits (cash/checks) for the audit period and 50%  (     3   ) were tested (detailed below).   

	 
	
	



	DATE RECEIVED PER SEC. LOG
	DATE OF BANK DEPOSIT
	AMOUNT OF DEPOSIT

	SECRETARY LOG AND TREASURER REPORT REFLECT PROPER AMT
	DEPOSITED WITHIN 2 BUSINESS DAYS

	8/25/2025
	08/25/25
	$3295.00
	Yes
	Yes

	09/15/2025
	09/15/2025
	$5590.00
	Yes
	Yes

	9/30/2025
	09/30/2025
	$1121.00
	Yes
	Yes

	
	
	
	
	

	
	
	
	
	


     
      There were  3 transfers from PayPal to Checking from 3rd Quarter Receipts and 2  of the deposits were tested:
1. Transfer of $  1860.00       was initiated on   8/27/25      and cleared account on   /25    .
The receipts were properly reported for correct amounts.  
2. Transfer of $. 4008.04       was initiated on   9/30/25         and cleared account on          .
The receipts were properly reported for correct amounts.
      








	VERIFICATION OF DISBURSEMENTS



	
	There were (     29   ) checks written during the audit period.       
	 
	 
	 
	

	 
	We reviewed 25% (    67    ) of the checks written (see below for details).    
	

	
	(SEP = Separation of payee and check signers) (OS=Outstanding Check)
	

	 
	Check #
	DATE
	PAYABLE TO
	VOUCHER EXISTS?
	DUAL SIGNATURE?
	SEP.
	DOCUMENT
	REMARKS

	 
	
	
	
	
	
	
	
	

	1
	 3431
	06/19/25 
	Antedra Smith 
	Y
	Y
	Y
	Y
	$110.40 

	2
	 3434
	7/24/25 
	Shirley Tyson 
	Y
	Y
	Y
	Y
	$9.90 

	3
	 3437
	7/29/25
	UT-Knoxville 
	Y
	Y
	Y
	Y
	$1250.00

	4
	3440 
	 8/18/25
	UA Fayetteville 
	Y
	Y
	Y
	Y
	$1250.00 

	5
	3443
	8/23/25  
	Black Swan Catering 
	Y
	Y
	Y
	Y
	$260.70 

	6
	 3447
	9/2/25 
	UA Fayetteville 
	Y
	Y
	Y
	Y
	$1250.00 

	7
	3453
	9/13/25 
	Noria Day 
	Y
	Y
	Y
	Y
	$214.48 

	8
	 
	 
	 
	Y
	Y
	Y
	Y
	 

	9
	 
	 
	 
	Y
	Y
	Y
	Y
	 

	10
	
	
	
	
	
	
	
	

	11
	
	 
	
	
	
	
	
	

	12
	 
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	
	



    There was _1_ voided check during the audit period.  Checks written during audit period: No. _  3431  to No. _ 3459   
    There were    0      cancelled check written in January, cancelled in February.  




	VERIFICATION OF MEMBERSHIP DUES 


A total of     63_  dues were received and submitted during the audit period and 100% of the membership dues were reviewed.  Verified dues were transmitted within 30 days of receipt.  The dues were credited to the correct member and recorded in the correct fiscal year.  

There were _0_ dues pending for remittance to NH at the end of the 3rd quarter.        














	EXHIBIT “B” - RECOMMENDATIONS
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